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Amateur Swimming AssociationPRIVATE 

SOUTH WEST REGIONAL ADMINISTRATOR  

Location: Gloucester City Council

Salary: £11,012 to £15,652 (Grade: C Base to C4)

(Plus pension) 

Maternity Cover
The Amateur Swimming Association is the National Governing Body for Swimming and its associated disciplines in England.

Applications are invited for the post of South West Regional Administrator

to cover maternity leave. The individual will be responsible for

providing high quality administrative support to the Regional Office.

The successful candidate will be part of a dynamic and enthusiastic team of Officers working across the region. The candidate will provide the front line service to ASA members and be involved in diverse work areas, including finance (SAGE) and data management systems.

The role requires an experienced Administrator with comprehensive word processing skills.  Good communication skills and an excellent telephone manner are essential, experience of Sage financial packages is desirable.  You will be required to work on your own initiative and as part of a team.

The ASA is an equal opportunity employer and has a non smoking policy

The closing date for this application is: Friday 16th June 2006.
To obtain an application form and job description please contact the ASA employment line on 01509 618703 (24 hours), e-mail melissa.musgrave@swimming.org , write to Melissa Musgrave, Personnel Officer, ASA, Harold Fern House, Derby Square, Loughborough, LE11 5AL or download an application pack from our website www.britishswimming.org.
